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FOREWORD

These Apprenticeship Standards for the Southern Nevada Roofers Joint Apprenticeship and Training Committee (JATC) have been established with the primary objective of cultivating proficient Roofers skilled in all aspects of the roofing and waterproofing industry. The United Union of Roofers, Waterproofers, and Allied Workers, as well as the signatory contractors, acknowledge that the achievement of this objective necessitates comprehensive on-the-job training and supplemental related instruction.

As a result, these Apprenticeship Standards have been formulated in compliance with the fundamental guidelines recommended by the Office of Apprenticeship within the United States Department of Labor. These guidelines serve as a foundation for JATC's to develop an apprenticeship training program tailored to satisfy the specific needs of their respective regions.
DEFINITIONS

ROOFER APPRENTICE:  Any individual employed by the employer meeting the qualifications described in the Standards of Apprenticeship who has signed an Apprenticeship Agreement with the local Joint Apprenticeship and Training Committee (JATC) providing for training and related instruction under these Standards, and who is registered with the Registration Agency.

APPRENTICESHIP AGREEMENT:  The written agreement between the apprentice and  the Joint Apprenticeship and Training Committee setting forth the responsibilities and obligations of all parties to the Apprenticeship Agreement with respect to the Apprentice’s employment and training under these Standards.  Each Apprenticeship Agreement must be registered with the Registration Agency.

CERTIFICATE OF COMPLETION OF APPRENTICESHIP:  The Certificate of Completion of Apprenticeship issued by the Registration Agency to those registered apprentices certified and documented as successfully completing the apprentice training requirements outlined in these Standards of Apprenticeship.

COLLECTIVE BARGAINING AGREEMENT: The negotiated agreement between the Union and signatory employers that sets forth the terms and conditions of employment.

DICTIONARY OF OCCUPATIONAL TITLES (DOT): Provides basic occupational information including job definitions, detailed tasks to be performed, and a number indicating a range of time to prepare for average performance in the occupation.

EMPLOYER:  Generally, an employer means any person or organization covered by a collective bargaining agreement who employs an apprentice under these apprenticeship standards.

JOINT APPRENTICESHIP AND TRAINING COMMITTEE (JATC):  A Joint Apprenticeship and Training Committee (JATC) comprised of an equal number of representatives appointed by the Union and by the Employer in whose name these Standards of Apprenticeship will be registered.

JOURNEYWORKER:  A recognized level of competency as recognized within the industry.  Use of the term may also refer to a mentor, technician, specialist or other skilled worker. 
or

An individual who has documented sufficient skills and knowledge of a trade, craft or occupation, either through formal apprenticeship or through practical on-the-job experience, and formal training.  This individual is recognized by his/her employer as being fully qualified to perform the work of the trade, craft or occupation.

O*NET-SOC CODE:  The Occupational Information Network (O*NET) codes and titles are based on the new Standard Occupational Classification (SOC) system mandated by the federal Office of Management and Budget for use in collecting statistical information on occupations.  The O*NET classification, which replaces the DOT, uses an 8-digit O*NET-SOC code.  Use of the SOC classification as a basis for the O*NET codes ensures that O*NET information can be readily linked to labor market information such as occupational employment and wage data at the national, State, and local levels.

ON-THE-JOB LEARNING (OJL):  Tasks learned on the job in which the apprentice must become proficient before a completion certificate is awarded. The learning must be through structured, supervised work experience. 

PROGRAM SPONSOR:  The local Joint Apprenticeship and Training Committee in whose name the Standards of Apprenticeship will be registered, and which will have the full responsibility for administration and operation of the apprenticeship program.

REGISTERED APPRENTICESHIP PARTNERS INFORMATION DATA SYSTEM (RAPIDS):  The Federal system which provides for the automated collection, retention, updating, retrieval and summarization of information related to apprentices and apprenticeship programs.

REGISTRATION AGENCY:  U.S. Department of Labor, Office of Apprenticeship, or the recognized State Apprenticeship Agency, Nevada State Apprenticeship Council.

RELATED INSTRUCTION:  An organized and systematic form of instruction designed to provide the apprentice with knowledge of the theoretical and technical subjects related to his/her occupation.

STANDARDS OF APPRENTICESHIP:  This entire document including all appendices and attachments hereto, and any future modifications or additions approved by the Registration Agency.

SUPERVISOR OF APPRENTICE(S):  An individual designated by the program sponsor to supervise or have charge and direction of an apprentice.

UNION:  Means the United Union of Roofers and Waterproofers and Allied Workers AFL-CIO Local Union #162 and any of its affiliated Local Unions party to an appropriate labor agreement between the parties.


I.	PROGRAM ADMINISTRATION

Structure of the Joint Apprenticeship and Training Committee (JATC)

The Joint Apprenticeship and Training Committee (JATC) shall maintain an equitable representation of both management and labor in order to adapt the national guideline standards to address local needs, administer the local apprenticeship program, and coordinate with other community apprenticeship systems, as appropriate. The committee will be situated in Southern Nevada. And serve all regions of Clark County, Southern Nye, Lincoln, and Esmeralda, Nevada.

Each side, management, and labor shall have the authority to select their respective members to serve on the JATC. In cases where employer organizations exist, these organizations should appoint an equal number of members to represent management on the JATC.

The JATC shall elect a chairperson and a secretary. When the chairperson represents employers, the secretary shall represent employees, and vice versa. The committee shall determine the term of office for both the chairperson and the secretary. Both the chairperson and the secretary shall maintain the right to voice and vote on all matters related to apprenticeship and training

Responsibilities:

The Joint Apprenticeship and Training Committee (JATC), under whose authority these Standards of Apprenticeship are registered, shall assume responsibility for the following tasks:

A. Establishing and registering Standards of Apprenticeship with the Registration Agency and ensuring adherence to them.

B. Establishing and maintaining regulations and requirements governing the policies, administration, supervision, and training of apprentices, in accordance with the collective bargaining agreement and these Apprenticeship Standards.

C. Assessing the need for new apprentices, including determining the availability of apprenticeship openings and selecting apprentices in compliance with the Selection Procedures incorporated into these Apprenticeship Standards.

D. Initiating and signing all Apprenticeship Agreements for apprentices and submitting them to the Registration Agency for approval and registration. Furthermore, the JATC shall notify the Registration Agency and other relevant parties of the cancellation, suspension, extension, reinstatement, or completion of apprenticeships.

E. Coordinating the required on-the-job training and related technical instruction for apprentices, ensuring a diverse range of training as outlined in the attached Trade Schedule and Related Instruction Outline.

F. Monitoring and evaluating apprentices' progress by reviewing their records to ensure adherence to program responsibilities. The JATC shall review, approve, and document all apprentice actions, including hours, content, and progress of training on the job and in related instruction; step progressions; disciplinary actions; poor evaluations; corrective action plans; successful completions; cancellations; and any other performance or attendance-related issues.

G. Addressing and resolving complaints pertaining to Apprenticeship Agreement violations.

H. Certifying the completion of both the required on-the-job training and related technical instruction by apprentices and submitting such certification to the Registration Agency with a request for issuance of the Certificate of Completion.

I. Conducting an annual review of the Affirmative Action Plan, good faith efforts, and Selection Procedures, updating the Affirmative Action Plan and goals/timetables as needed, and modifying the Affirmative Action Plan and Selection Procedures based on the review, if necessary. This review shall include an analysis of the JATC's success in achieving its goals, the good faith efforts made, and the impact of each element of the Affirmative Action Plan and Selection Procedure on meeting its objectives.

J. Retaining all records related to the recruitment, selection, employment, and training of apprentices for a minimum of five years from the last date of action.

K. Transferring apprentices from one employer to another under the same program if the initial employer is unable to fulfill the obligations stipulated in the apprenticeship agreement, subject to the consent of all parties involved in the agreement.

II.	EQUAL OPPORTUNITY PLEDGE - 29.5(b) (20)

The recruitment, selection, employment, and training of apprentices shall be without discrimination because of race, color, creed, age, disability, religion, national origin, sex, or sexual orientation.  The JATC will take affirmative action to provide equal opportunity in apprenticeship and will operate this apprenticeship program as required under Title 29, Code of Federal Regulations, Part 30, as amended and the Nevada State Plan 1978.

III.	AFFIRMATIVE ACTION PLAN - 29.5(b)

If the employer employs five or more apprentices, the JATC will adopt an Affirmative Action Plan and Selection Procedures as required under Title 29, CFR Part 30.  It will be attached as Appendix B.

IV.	QUALIFICATIONS FOR APPRENTICESHIP - 29.5(b)(10)

Applicants shall meet the following minimum qualifications: 

A.	Age 

All applicants shall be at least eighteen (18) years of age and provide proof of age.
 
         	B.	Physical   
                                     

           Shall be physically capable of performing the essential functions of the apprenticeship program without posing a direct threat to the health and
safety of the individual or others. 

Selection into the apprenticeship program will be in accordance with the selection procedures made a part of these standards.  (Appendix B)

V.  APPRENTICESHIP AGREEMENT - 29.5(b)(11)

Upon selection of an applicant for apprenticeship, prior to employment as an apprentice or enrollment in related instruction, the apprentice shall enter into a written apprenticeship agreement. This agreement shall be signed by both the JATC and the apprentice, and subsequently approved by and registered with the Registration Agency. The agreement shall explicitly incorporate the terms and conditions of these standards as if they were expressly delineated therein. A copy of each agreement shall be furnished to the apprentice, the JATC, and the Registration Agency.

The Registration Agency shall be promptly notified of the execution of each Apprenticeship Agreement and shall receive all necessary information required for registering the apprentice.

VI. RATIO OF APPRENTICES TO JOURNEY WORKERS- 29.5(b)(7)

 For all work, both public and private, the ratio of Apprentices to Journeymen employed by the employer may not be more than one (1) roofing apprentice to one (1) journeyman, not to exceed overall workforce

VII.  TERM OF APPRENTICESHIP - 29.5(b)(2)

The term of apprenticeship shall be a period of reasonably continuous employment, including the probationary period, as stated on the Trade Schedule (Appendix A).  


An apprentice demonstrating exceptional aptitude or having relevant past education and/or practical experience, who achieves the desired level of competency in a phase of the apprenticeship program in less time than designated, may be advanced to the next phase. The apprentice must be in compliance with all program requirements, and the employing company must make the request for advancement on their behalf. Furthermore, the employing company must assure their intention to employ the apprentice for the entire duration of the apprenticeship program.

VIII.  PROBATIONARY PERIOD - 29.5(b)(8), (b) (19)

All applicants selected for apprenticeship shall serve a probationary period of 900          hours of on-the-job training. 

During the probationary period either the apprentice or the JATC may terminate the Apprenticeship Agreement, without stated cause, by notifying the other party in writing.  The records for each probationary apprentice shall be reviewed prior to the end of the probationary period.  Records shall consist of periodic reports regarding progression made in both the on-the-job training and related instruction and any disciplinary action taken during the probationary period.
Any probationary apprentice considered to be unsatisfactory after a review of the probationary period shall have his/her Apprenticeship Agreement canceled before the expiration of the probationary period, by means of written notice to the apprentice and to the registration agency.

Each probationary apprentice evaluated as satisfactory after a review of the probationary period shall be given full credit for the probationary period and continue in the program.

After the probationary period the apprenticeship agreement may be canceled at the request of the apprentice or may be suspended or canceled by the JATC for reasonable cause after documented due notice to the apprentice and a reasonable opportunity for corrective action.  In such cases, the JATC will provide written notice to the apprentice and to the Registration Agency of the final action taken.

IX.  HOURS OF WORK

Apprentices shall generally adhere to the same working hours as journey workers, with the exception that apprentices shall not be permitted to work overtime if it conflicts with their attendance in related instruction classes.

Apprentices who fail to complete the mandated hours of on-the-job training during a specified segment shall have the duration of that segment extended until the requisite number of training hours are accumulated. If the extension surpasses one semester, the apprentice will not be allowed to continue in the apprenticeship program until they appear before the board and establish a corrective action plan. 


X.  APPRENTICE WAGE PROGRESSION - 29.5(b)(5)

Apprentices shall be paid a progressively increasing schedule of wages during their apprenticeship based on the acquisition of increased skill and competence on the job and in related instruction. Before an apprentice is advanced to the next segment of training or to journey worker status, the JATC shall evaluate all progress to determine whether advancement has been earned by satisfactory on-the- job training and in related instruction classes. In determining whether satisfactory progress has been made, the JATC shall be guided by the work experience and related instruction records and reports.

The progressive wage schedule shall be an increasing percentage of the journey worker wage rate as established in the collective bargaining agreement. Such progressive wage scales must appear in both the collective bargaining agreement and in the apprenticeship standards and the beginning wage rate shall be a minimum 55% of the journey worker wages.  In no case will the starting wages of apprentices be less then that required by any minimum wage law which may be applicable.
 

XI.  CREDIT FOR PREVIOUS EXPERIENCE - 29.5(b)(12)

The JATC may grant credit towards the term of apprenticeship to new apprentices who demonstrate previous acquisition of skills or knowledge equivalent to that which would be received under these Standards of Apprenticeship.

Apprentice applicants seeking credit for previous experience gained outside the supervision of the JATC must submit the request at the time of application and furnish such records, affidavits, and other documentation to substantiate the claim.   Applicants requesting such credit who are selected into the apprenticeship program shall start at the beginning wage rate.  The request for credit will be evaluated and a determination made by the JATC during the probationary period when actual on-the-job and related instruction performance can be examined.  Prior to completion of the probationary period, the amount of credit to be awarded will be determined after review of the apprentice’s previous work and training/education record and evaluation
of the apprentice’s performance and demonstrated skill and knowledge during the probationary period.

An apprentice granted credit shall be advanced to the wage rate designated for the period to which such credit accrues.

The granting of advanced standing will be uniformly applied to all apprentices.
 

XII.  WORK EXPERIENCE - 29.5(b)(3)

During the apprenticeship the apprentice shall receive such on-the-job training and related technical instruction in all phases of the occupation necessary to develop the skill and proficiency of a skilled journey worker.  The on-the-job training shall be under the direction and guidance of qualified journey workers.

The Work Processes for each occupation are covered in the attached Trade Schedule(s) (Appendix A).

XIII.  RELATED INSTRUCTION - 29.5(b)(4)

During each segment of training each apprentice is required to attend classes in subjects related to the job as outlined in Appendix A. For each occupation, the recommended term of apprenticeship will be a minimum of 144 hours of related technical instruction for each year of the apprenticeship. 

Apprentices “will not” be paid for hours spent attending related instruction classes.
Any apprentice who is absent from related instruction classes, unless officially excused, shall satisfactorily complete all class work missed before being advanced to the next period of training.  In cases of failure of an apprentice to fulfill the obligations regarding classroom (or on-the-job) training without due cause, the JATC shall take appropriate disciplinary action and may terminate the Apprenticeship Agreement after due notice to the apprentice and opportunity for corrective action.


To the extent possible, related instruction shall be closely correlated with the practical experience and training received on the job.
The JATC shall monitor and document the apprentice’s progress in related instruction classes.

XIV.  SAFETY AND HEALTH TRAINING - 29.5(b)(9)

All apprentices shall receive instruction in safe and healthful work practices, both on-the-job and in related technical instruction. This instruction shall comply with the Occupational Safety and Health Standards established by the Secretary of Labor under Public Law 91-596, dated December 29, 1970, and any subsequent amendments to the Public Law, or with State Standards deemed to be at least as effective as the Federal Standards.

Apprentices shall be educated on the importance of accident prevention, emphasizing that it is primarily a matter of education, vigilance, and cooperation and that they should strive at all times to conduct themselves in their work in such a manner as to ensure their own safety and that of their fellow workers.
	
XV.  SUPERVISION OF APPRENTICES - 29.5(b)(14)

The employer shall be responsible for the training of the apprentice on the job.  The supervisor of the apprentice(s) designated by the employer shall, with the advice and assistance of the JATC, be responsible for the apprentice’s work assignments’ ensuring the apprentice is working under the supervision of a skilled journey worker, evaluation of work performance, and completion and submittal of progress reports to the JATC.

Apprentices shall be under the general supervision of the employer and under the direct supervision of the journey worker to whom they are assigned.   The employer or the journey worker shall be responsible for moving apprentices from one department to another in accordance with the prearranged work schedule. 


XVI.  RECORDS AND EXAMINATIONS - 29.5(b)(6)

Each apprentice shall be responsible for maintaining a record of his/her work experience/training on the job and in related technical instruction and for having this record verified by his/her supervisor at the end of each week. This record will be included in each apprentice’s record file maintained by the JATC.

Before each period of advancement, or at any other time when conditions warrant, the JATC shall evaluate the apprentice’s record to determine whether he/she has made satisfactory progress. If an apprentice’s related instruction or on-the-job progress is found to be unsatisfactory, the JATC may determine whether the apprentice will continue in a probationary status, or require the apprentice repeat a process or series of processes before advancing to the next wage classification. In such cases, the JATC will initiate a performance improvement plan with the apprentice.

Should it be found that the apprentice does not have the ability or desire to continue the training to become a journey worker, the JATC will, after the apprentice has been given adequate assistance and opportunity for corrective action, terminate the Apprenticeship Agreement.  

Written records of progress evaluations and corrective and final actions shall be maintained by the JATC.  The Registration Agency will be notified of all registrations, credit granted, suspensions for any reason, reinstatements, extensions, completions, and cancellations.

XVII.  MAINTENANCE OF RECORDS - 29.5(b)(22)

The JATC shall maintain for a period of five (5) years from the date of last action, all records relating to apprentice applications (whether selected or not), the employment and training of apprentices, and any other information relevant to the operation of the program.  This includes, but is not limited to, records on the recruitment, application and selection of apprentices, and records on the apprentice’s job assignments, promotions, demotions, layoffs, terminations, in the Apprenticeship Standards or in any Apprenticeship Agreement shall operate to invalidate.

XVIII.  CERTIFICATE OF COMPLETION - 29.5(b)(15)

Upon satisfactory completion of the requirements of the apprenticeship program as established in these Standards.  The JATC shall so certify in writing to the Registration Agency and Department of Labor the request that a Certificate of Completion of Apprenticeship be awarded to the completing apprentice(s).  Such requests shall be accompanied by the appropriate documentation for both the on-the-job training and the related instruction.


XIX.  NOTICE TO REGISTRATION AGENCY - 29.5(b)(18)

The Registration Agency shall be notified promptly of all new apprentices to be registered, credit granted, suspensions for any reason, reinstatements, extensions, completions, and cancellations.


XX.  CANCELLATION AND DEREGISTRATION - 29.5(b)(17)

These Apprenticeship Standards will, upon adoption by the JATC be submitted to the Registration Agency for approval.  Such approval will be acquired before implementation of the program.

The JATC reserves the right to discontinue at any time the apprenticeship program set forth herein.  The Registration Agency shall be notified promptly of any decision to cancel the program.

Deregistration of these Standards of Apprenticeship may be initiated by the Registration Agency for failure of the JATC to abide by the provisions herein.  Such deregistration will be in accordance with the Registration Agency’s regulations and procedures.

Within fifteen days of cancellation of the apprenticeship program (whether voluntary or involuntary), the JATC will notify each apprentice of the cancellation and the effect of same.  This notification will conform to the requirements of Title 29, CFR Part 29.7.

XXI.  AMENDMENTS OR MODIFICATIONS - 29.5(b)(17)

These Standards of Apprenticeship may be amended at any time by the JATC provided that no amendment or modification adopted shall alter any Apprenticeship Agreement in force at the time without the consent of all parties to the Agreement, and provided further that such amendment shall be submitted to the Registration Agency for approval and registration prior to being placed in effect.  A copy of each amendment adopted will be furnished to each apprentice to whom the amendment applies.


XXII.  ADJUSTING DIFFERENCES/COMPLAINT PROCEDURE -Title 29 CFR 29.5(b)(21), Title 29 CFR 30.11 

The Joint Roofing and Waterproofing Industry Labor/Management Committee shall have full authority to supervise the enforcement of these Apprenticeship Standards. Its decision will be final and binding on the employer, the union, the apprentice, unless otherwise noted below.

If an applicant or an apprentice believes an issue exists that adversely affects his/her participation in the apprenticeship program or violates the provisions of the Apprenticeship Agreement or Standards, relief may be sought through one or more of the following avenues, based on the nature of the issue:

Title 29 CFR 29.5 (b)(21)

A.	For issues regarding wages, hours, working conditions, and other issues covered by the collective bargaining agreement, apprentices may seek resolution through the applicable Grievance and Arbitration Articles of the collective bargaining agreement.

B.	The JATC shall hear and consider all complaints of violations concerning the Apprenticeship Agreement and the registered Apprenticeship Standards.  The JATC shall make such rulings as it deems necessary in each individual case.  Either party to the Apprenticeship Agreement may consult with the Registration Agency for an interpretation of any provision of the Standards over which differences occur.  The name and address of the appropriate authority to receive, process and make disposition of complaints is:  
                                   Southern Nevada Roofers J.A.T.C.
			  590 S Boulder Highway, 
                                   Henderson, NV 89015

Title 29 CFR 30.11

	Any apprentice or applicant for apprenticeship who believes that he or she has been discriminated against on the basis of race, color, creed, age, disability, religion, national origin, or sex, with regard to apprenticeship or that the equal opportunity standards with respect to his or her selection have not been followed in the operation of an apprenticeship program, may personally or through an authorized representative, file a complaint with the U. S. Department of Labor or, at the apprentice or applicant’s election, with the private review body established by the program JATC (if applicable). 
 

The complaint shall be in writing and shall be signed by the complainant.   It must include the name, address, and telephone number of the person allegedly discriminated against, the JATC involved, and a brief description of the circumstances of the failure to apply equal opportunity standards.

The complaint must be filed not later than 180 days from the date of the alleged discrimination or specified failure to follow the equal opportunity standards in the case of complaints filed directly with the review bodies designated by the JATC to review such complaints, any referral of such complaint by the complainant to the Department must occur within the time limitation stated above or 30 days from the final decision of such review body, whichever is later.  The time may be extended by the Department for good cause shown.  
 
Complaints of sexual harassment in the workplace may be filed and processed under Title 29, CFR Part 30, and the procedures as set forth above.
The JATC will provide written notice of their complaint procedure to all applicants for apprenticeship and all apprentices.  

XXIII.  COLLECTIVE BARGAINING AGREEMENTS

No provisions in these Standards of Apprenticeship shall be construed as permitting violation of any applicable, State or Federal laws or regulations.  

Nothing in these Standards of Apprenticeship shall be interpreted as being inconsistent with existing or subsequent collective bargaining agreements establishing higher standards.  In the event of a conflict the higher standards, whether in the Apprenticeship Standards or the collective bargaining agreement, shall prevail.


XXIV. TRANSFER OF TRAINING OBLIGATIONS 29.5(13)

In the event the JATC is unable to fulfill its obligation the apprentice may be transferred to another employer operating the same program.

Such transfers are subject to the consent of the apprentice and of the JATC.  The apprentice must receive credit from the new employer for the training already satisfactorily completed.


XXVI.  CONSULTANTS

Advice and assistance in the successful operation of this apprenticeship program will be available at any time, upon request by the JATC, from representatives of the Registration Agency and US Department of Labor, Office of Apprenticeship.

XXVII.  SIGNATURE PAGE ADOPTING APPRENTICESHIP STANDARDS

The Apprenticeship Standards must include a signature page for the JATC and the Registration Agency to sign.

OFFICIAL ADOPTION OF APPRENTICESHIP STANDARDS:

The Southern Nevada Roofers J.A.T.C hereby adopt these Standards for Apprenticeship on this               Day of                        , 2023.

REPRESENTING THE SOUTHERN COUNTIES J.A.T.C.:

___________________________________________     ______________________
Jesus Loya-Villalobos (Chairman)			     Date	

___________________________________________     ______________________
 Paul McKellar (Recording secretary)			     Date

___________________________________________     ______________________	 
 Albert Martinez (Trustee)				     Date

___________________________________________     ______________________
Meredith Livermore (Trustee)				     Date

___________________________________________     ______________________	 
 Jose Vega (Trustee)			                          Date

___________________________________________     ______________________
[bookmark: _Hlk152850539] Darnelld Rebecca Coleman (Trustee)		               Date












ATTACHMENT A


TRADE  SCHEDULE  FOR ROOFER AND WATERPROOFER:  

This trade schedule is attached to and a part of the Apprenticeship Standards for the above identified occupation.


1.	TERM OF APPRENTICESHIP

The term of apprenticeship shall be a period of 3 years (not less than 3600 hours) supplemented by the required hours of related technical instruction.

2.	RATIO OF APPRENTICES TO JOURNEY WORKERS

For all work, public and private, the ratio of Apprentices to Journeymen employed by the Employer may not be more than one (1) roofing apprentice to (2) roofing journeyman, not to exceed overall workforce. 

3.	APPRENTICE WAGE SCHEDULE

Apprentices shall be paid a progressively increasing schedule of wages based on a percentage of the current journey worker wage rate, per the collective bargaining agreement:



	
	OJT
HOURS
	RELATED
INSTRUCTION
	
	
	OJT
HOURS
	RELATED
INSTRUCTION
	

	1ST Period
	500
	72 hrs
	55%
	5th Period
	2500
	72hrs
	85%

	2nd Period
	1000
	72 hrs
	60%
	6th Period
	3000
	72hrs
	95%

	3rd Period
	1500
	72 hrs
	70%
	Journeyman
	3600
	Completed
	100%

	4th Period
	2000
	72 hrs
	75%
	
	
	
	



                                                   

4. RELATED INSTRUCTION OUTLINE


Continued on page 19-30



COURSE OUTLINE
	Course: 
	Introduction to the Roofing Industry (1A)
	Year of Apprenticeship:
	1st

	School: 
	SNVRWJ.A.T.C. 
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	DAYS: 5
	Date Written: 04/05/2023


Lesson: 									                      Hours:
	WEEK 1A
	Lesson
	HOURS

	DAY 1:
	· Introduction to the Commercial Roofing Industry
· Course overview
· Working with the Union 
· P.P.E. and Lifesaving Equipment
· Anti- Harassment Awareness Training
	8 Hrs.

	DAY 2:
	· Basic Safety: Fall Protection and Prevention
· Basic Safety: Heat Illness Prevention
· Basic Safety: Ergonomics
· Basic Safety: Weather Hazards
	8 Hrs.

	DAY 3:
	· Basic Safety: Unventilated & confined space
· Basic Safety: Struck by
· Basic Safety: Ladders and Stair ways
· Basic Safety: Working From Scaffolds
	8 Hrs.

	Day 4:
	· Basicy Safety: Respirators
· Basic Safety: Labels and safety Data Sheets
· Basic Safety: Power line safety
· Safety Culture on the Construction Site

	8 Hrs.

	Day 5:
	· Basic Safety: Hearing Protection
· Basic Safety: Fire Protection and Prevention
· Basic Safety: Electrical Safety
· Basic Safety: Cranes in Construction
	8 Hrs.

	
	Total
	40 Hrs.



COURSE OUTLINE
	Course: 
	Introduction to the Roofing Industry (1B)
	Year of Apprenticeship:
	1st

	School: 
	SNVRW J.A.T.C. 
	Local:  162                 Hrs. Per Yr.  160

	Semester Hrs.
	80
	DAYS: 5
	Date Written: 04/05/2023


									       
	WEEK 1B
	Lesson
	Hours

	Day 1:
	· Week 1A-review
· Tie ins & Night seals
· Securing Loads and Materials
· Materials introduction/ identification
	8 hrs.

	DAY  2:
	· Fall restraint vs Fall Prevention
· Pitch, Slope and Types of Roofs
· Decks
· Fasteners and Plates
	8 hrs.

	Day 3:
	· Introduction to Vapor Barriers
· Introduction to insulation
· Installing insulation
· Tapered insulation
· Crickets and sumps
	8 hrs.

	Day 4:
	· Kettle safety
· Kettles and tankers
· Heating bitumen
· Delivering hot 
	8 hrs.

	Day 5:
	· Three-way communication and Teamwork on jobsites
· Jobsite House keeping
· Measurements and Numbers
· Fractions and decimals
· Roofers math
	8 hrs.

	
	Total 
	40 hrs.


[bookmark: _Hlk152676458]COURSE OUTLINE
	Course: 
	Introduction to Steep Slope Roofing (2A)
	Year of Apprenticeship:
	2nd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 2A
	Lesson
	Hours

	Day 1
	· Course overview
· Introduction to steep slope roofs
· Tools and equipment
· Characteristics of steep slope roofs
· Navigating steep slope roofs safely
	8 hrs.

	Day 2
	· Safety and Preparation of steep slope roofs
· Moving and hoisting
· Ladder safety
· Anchors
· Underlayment’s
· Decking (continued)
	8 hrs.

	Day 3
	· Materials used on common steep slope roofs.
· Flashings
· Install rules
	8 hrs.

	Day 4
	· Introduction to shingle roofs
· Types of shingles (asphalt, wood, shake, metal shingles)
· Warranties (30 yr., 20 yr.)
	8 hrs.

	Day 5
	· Shingle installation process
· Fastening techniques 
· Steep roof fall protection
	8 hrs.

	
	Total
	40 hrs.




COURSE OUTLINE
	Course: 
	Introduction to Steep Slope Roofing (2B)
	Year of Apprenticeship:
	2nd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 2B
	Lesson
	Hours

	Day 1
	· Introduction to Tiles
· Types of Tiles (S, flats, clay, concrete, slate)
· Composition
· Characteristics 
· basic installation practices 
	8 hrs.

	Day 2
	· Tile installation
· Tile maintenance
· Problem-solving techniques
	8 hrs.

	Day 3
	· Introduction to flat tile roofing
· Characteristics of flat tile 
· Base layers and underlayment
	8 hrs.

	Day 4
	· S-tile roofing installation
· Marking and measuring
· Cutting tile
· Installation best practices
	8 hrs.

	Day 5
	· Clay tile
· Install rules.
· Trouble shooting common issues.
· Recap of the weeks training
	8 hrs.

	
	Total
	40 hrs.





COURSE OUTLINE
	Course: 
	Introduction to Built-Up Roofing -(3A)
	Year of Apprenticeship:
	2nd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 3A
	Lesson
	Hours

	Day 1
	· Introduction to Built-up Roofing (B.U.R.)
· What makes a built-up roof?
· Tools needed for B.U.R.
· Terminology used in B.U.R.
	8 hrs.

	Day 2
	· History of Built-up Roofing
· Materials Used in Built-up roofing.
· Functionality of a multi-layered system
	8 hrs.

	Day 3
	· Starting a Built-up Roof
· Planning and preparation Strategies
· Base sheet Layout
	8 hrs.

	Day 4
	· Installation process of B.U.R.
· Nails and other fasteners used.
· Roofing felts, mastic work, and web embedding
	8 hrs.

	Day 5
	· Mopping techniques
· Coating techniques used in B.U.R.
· Roofers math level 2
	8 hrs.

	
	Total
	40 hrs.




COURSE OUTLINE
	Course: 
	Built-Up Roofing – (3B)
	Year of Apprenticeship:
	2nd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 3B
	Lesson
	Hours

	Day 1
	· Cold Process Roofing
· Overview and Introduction
· Benefits, Challenges, and Tools
· Material Identification and Installation Techniques
· Detailing
	8 hrs.

	Day 2
	· Torch Roofing
· Introduction, Components, and Equipment
· Safety, Precautions, and Emergency Protocols
· Installation Techniques
	8 hrs.

	Day 3
	· Safety and Modified Cap Installation
· First Aid/CPR/AED Training
· Modified Cap Installation: Layout, Flopping, Building a Rack of Plies
· Detailing: Penetrations, Drains, Walls, Boxes
	8 hrs.

	Day 4
	· Hands-On Practice
· Cold Process Roofing Application
	8 hrs.

	Day 5
	· Hands-On Practice and Review
· Torch Roofing Application
· Feedback and Improvement Session
	8 hrs.

	
	Total
	40 hrs.





COURSE OUTLINE
	Course: 
	Introduction to Single-ply Roofing -(4A)
	Year of Apprenticeship:
	2nd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 4A
	Lesson
	Hours

	Day 1
	· Course overview
· Intro to TPO systems
· Hot-Air welding
	8 hrs.

	Day 2
	· Intro to PVC Roofing Systems
· Intro to EDPM Roofing Systems
	8 hrs.

	Day 3
	· Installation methods for Single ply 
· Securement techniques for Single ply
	8 hrs.

	Day 4
	· Green roof technologies
· Cool Roofs
· Insulated Roofs
· Ballasted roofs
· Vegetive roofs
· Photovoltaics 
	8 hrs.

	Day 5
	· Skylight arrays
· Building envelope
· Rainwater harvesting
· Other green methods
· Green safety
	8 hrs.

	
	Total
	40 hrs.




COURSE OUTLINE
	Course: 
	Single-ply Roofing- (4B)
	Year of Apprenticeship:
	2nd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 4B
	Lesson
	Hours

	Day 1
	· Advanced TPO Roofing Techniques.
· TPO (detail)
· Hands-on
	8 hrs.

	Day 2
	· PVC Field Fabrication (flashings)
· Pipe boots (cone/field wraps)
· Hands on
	8 hrs.

	Day 3
	· Modified bitumen detail techniques
· Corner detail
· Pipe flashings
· Hands-on
	8 hrs.

	Day 4
	· Techniques for wrapping curbs.
· Techniques for flashing walls
· Hands-on
	8 hrs.

	Day 5
	· Drain installation.
· Maintenance and troubleshooting roof drains.
· Hands-on
	8 hrs.

	
	Total
	40 hrs.




COURSE OUTLINE
	Course: 
	Introduction to Waterproofing / Damp proofing -(5A)
	Year of Apprenticeship:
	3rd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 5A
	Lesson
	Hours

	Day 1
	· Introduction to waterproofing and damp proofing
· Waterproofing tools and equipment
· Sealant training
· Types of caulking
	8 hrs.

	Day 2
	· Moisture management systems
· Air & vapor barriers
· Control joints
	8 hrs.

	Day 3
	· Waterproofing with peel & stick
· Waterproofing shower pans
· Waterproofing planters
	8 hrs.

	Day 4
	· Cold-applied waterproofing
· Hot-applied waterproofing
	8 hrs.

	Day 5
	· Below grades waterproofing trench safety.
· Surface preparation
· Protection course boards
	8 hrs.

	
	Total
	40 hrs.




COURSE OUTLINE
	Course: 
	Introduction to Waterproofing / Damp proofing -(5B)
	Year of Apprenticeship:
	3rd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 5B
	Lesson
	Hours

	Day 1
	· Introduction to Epoxies
· Basics of epoxy chemistry and types.
· Preparation and application techniques.
· Safety procedures and equipment.
	8 hrs.

	Day 2
	· Deck coatings & fluid applied systems.
· Types of deck coatings and their properties.
· Application methods for fluid-applied systems.
	8 hrs.

	Day 3
	· Overview of spray-on foam and coatings.
· Equipment operation and maintenance.
· Application techniques and best practices.
· Health and safety considerations.
	8 hrs.

	Day 4
	· Repairing waterproofing systems
· Identifying and diagnosing waterproofing failures.
· Repair techniques for various systems.
· Use of sealants and membranes.
· Preventative measures and quality control.
	8 hrs.

	Day 5
	· Repair and Preventive maintenance (All roof Systems)
· Routine inspection and maintenance procedures.
· Techniques for repairing common roofing systems.
· Preventative strategies to extend roof life.
	8 hrs.

	
	Total
	40 hrs.




COURSE OUTLINE
	Course: 
	Introduction to metal Roofing/ Leadership -(6A)
	Year of Apprenticeship:
	3rd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 6A
	Lesson
	Hours

	Day 1
	· Course overview
· Introduction to metal roofing
· Metal Roof systems 
· Manufacturing methods
	8 hrs.

	Day 2
	· Substrates and underlayment’s
· Metal tools, equipment, and materials
· Standing seam roofing
· Installing counter flashing and field fabrication
	8 hrs.

	Day 3
	· Batten seam roofing
· Flat seam roofing
· Downspout fabrication
	8 hrs.

	Day 4
	· Bermuda and shingle panels
· Re-roofing with a metal roof system
· Metal roof restoration
	8 hrs.

	Day 5
	· Reading blue prints with a architectural scale
· Jobsite planning
· Communication methods
· Job hazard analysis and risk mitigation
	8 hrs.

	
	Total
	40 hrs.




COURSE OUTLINE
	Course: 
	OSHA Awareness Training/ Journeyman exit -(6B)
	Year of Apprenticeship:
	3rd

	School: 
	SNVRW JATC
	Local:  162                 Hrs. Per Yr.   160

	Semester Hrs.
	80
	Days: 5
	Date Written: 04/05/2023


							       
	Week 6B
	Lesson
	Hours

	Day 1
	· COURSE OVERVIEW
· OSHA 30 AWARENESS TRAINING
	8 hrs.

	Day 2
	· OSHA 30 AWARENESS TRAINING
	7.5 hrs.

	Day 3
	· OSHA 30 AWARENESS TRAINING
	7.5 hrs.

	Day 4
	· OSHA 30 AWARENESS TRAINING
	 7.5 hrs.

	Day 5
	· Journeymen exit Exam
	8 hrs.

	
	Total
	38. 5 hrs.




5.  WORK PROCESSES- On-the-Job

The Southern Nevada Roofers & Waterproofers Joint Apprenticeship and Training Program is a highly respected and comprehensive three-year program designed to provide Apprentices with unparalleled expertise in the roofing and waterproofing industry. Over the course of six semesters, each lasting 6 months, Apprentices receive 480 hours of classroom instruction and 3,600 hours of on-the-job training under the guidance of Journeyman professionals. Through this program, Apprentices will gain a deep understanding of Roofing and Waterproofing Systems, as well as the associated hazards.
The program places a strong emphasis on safety and adheres to industry standards. Apprentices undergo vital awareness training, including OSHA 10 highlights, CPR/AED/First Aid, Rigging and Signaling, Fall Protection, Fire Protection and Prevention, and OSHA 30. This training ensures that graduates are well-versed in safety protocols and industry best practices, which is critical for success in this field.
Apprenticeship Program Course Outline
	Training Semester:
	1
	Apprenticeship Year:
	1

	Course:
	Introduction to the roofing industry 

	Semester Class Hours:
	80
	Semester On-The-Job Training Hours:
	600



	Training Semester:
	2
	Apprenticeship Year:
	1

	Course:
	Steep Slope Roofing 

	Semester Class Hours:
	80
	Semester On-The-Job Training Hours:
	600



	Training Semester:
	3
	Apprenticeship Year:
	2

	Course:
	Built-up Roofing

	Semester Class Hours:
	80
	Semester On-The-Job Training Hours:
	600



	Training Semester:
	4
	Apprenticeship Year:
	2

	Course:
	Single-Ply Systems and Green Roof Technologies 

	Semester Class Hours:
	80
	Semester On-The-Job Training Hours:
	600



	Training Semester:
	5
	Apprenticeship Year:
	3

	Course:
	Waterproofing and Damp proofing

	Semester Class Hours:
	80
	Semester On-The-Job Training Hours:
	600



	Training Semester:
	6
	Apprenticeship Year:
	3

	Course:
	Metal Roofing /OSHA 30 Awareness

	Semester Class Hours:
	80
	Semester On-The-Job Training Hours:
	600



			APPROXIMATE TOTAL HOURS	3,600 Hrs.
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APPENDIX B


AFFIRMATIVE ACTION PLAN


ADOPTED BY


Southern Nevada Roofers 
Joint Apprenticeship and Training Committee

AS REQUIRED UNDER TITLE 29, CODE OF FEDERAL REGULATIONS, PART 30
AMENDED MAY 12, 1978


DEVELOPED IN COOPERATION WITH THE
OFFICE OF APPRENTICESHIP
U. S. DEPARTMENT OF LABOR

APPROVED BY













	APPROVED BY _________________________________________________________
[bookmark: _Hlk131584714]                                                             Toni Giddens, Director 
                                                             Nevada State Apprenticeship Council
                                                             3340 West Sahara Avenue
                                                             Las Vegas, NV 89102

	DATE APPROVED: ___ _____


SECTION I – INTRODUCTION

The JATC enters this Plan in good faith, with the express purpose of promoting equal opportunity within its registered apprenticeship program. The JATC aims to enhance the recruitment of qualified women and minorities for potential selection into the apprenticeship program, in instances where females and/or minorities are underrepresented. Consequently, the JATC hereby adopts the following nondiscriminatory pledge and Affirmative Action Plan.

This Plan serves as a supplement to the Apprenticeship Standards. Any modifications made by the JATC shall be integrated into this written Plan, subject to approval by the Office of Apprenticeship, U.S. Department of Labor.

SECTION II - EQUAL OPPORTUNITY PLEDGE 

Company commits to the following Equal Opportunity Pledge:

“The recruitment, selection, employment, and training of apprentices during their apprenticeship, shall be without discrimination because of race, color, creed, age, disability, religion, national origin, or sex.  The JATC will take affirmative action to provide equal opportunity in apprenticeship and will operate the apprenticeship program as required under Title 29 of the Code of Federal Regulations, Part 30.”


SECTION III - UTILIZATION AND ANALYSIS, GOALS AND TIMETABLES

In order to allow positive recruitment and full utilization of minorities and women in the apprenticeship program the JATC pledges to identify outreach efforts under Section IV which will be undertaken.  The purpose of the analysis is to determine the minority and women’s labor force in the JATC labor market area.  Once the labor force is determined, the JATC can determine if deficiencies exist in terms of underutilization of minorities and/or women in the occupations registered with the Registration Agency.  (See attached form)


SECTION IV - OUTREACH AND POSITIVE RECRUITMENT

The JATC affirmative action plan includes the following outreach and positive recruitment efforts that would reasonably be expected to increase minority and women’s participation in apprenticeship by expanding the opportunity of minorities and women to become eligible for apprenticeship selection.  The JATC will identify a significant number of activities in order to enable it to meet its obligation under Title 29, CFR Part 30.4(c).

A. An announcement of apprenticeship openings must be disseminated thirty (30) days in advance of the earliest date for application at each interval to the following agencies/organizations: 

· Registration Agency
· Women’s Organizations/Centers
· Local Schools
· Employment Service Centers
· One Stop Centers
· Vocational Education Schools
· Other Organizations/Centers (which can effectively reach minorities and women)
· Newspapers (which are circulated in the minority community and among women)
· Public Service Announcements (PSAs)

The announcement shall include the nature of the apprenticeship, requirements for admission to apprenticeship, availability of apprenticeship opportunities, sources of apprenticeship applications, and the JATC’s equal opportunity policy.  Applications will be taken for no less than a two (2) week period. From 8:00 am to 12:00 pm, Monday through Friday.

B.		Participation in annual workshops conducted by employment service agencies for the purpose of familiarizing school, employment service and other appropriate personnel with the apprenticeship program and current opportunities.

C.		Cooperation with local school boards and vocational educational systems to develop programs for preparing students to meet the standards and criteria required to qualify for entry into the apprenticeship program.

D.	 	Internal communication of the JATC’s Equal Opportunity Policy should be conducted in such a manner to foster understanding, acceptance, and support among the sponsor’s various officers, supervisors, employees, and members and to encourage such persons to take the necessary action to aid in meetings its obligation under Title 29, CFR Part 30.

E.	 	Engaging in programs such as outreach for the positive recruitment and preparation of potential applicants for apprenticeships; where appropriate and feasible, such programs shall provide for pre testing experience and training.  In initiating and conducting these programs, may be required to work with other sponsors and appropriate community organizations.  The JATC shall also initiate programs to prepare women and encourage women to enter traditionally male programs.
F.		Encouraging the establishment and utilization of programs of pre apprenticeship, preparatory trade training, or others designed to afford related work experience or prepare applicants for apprenticeship, the JATC shall make appropriate provisions in its Affirmative Action Plan to assure that those who complete such programs are afforded full and equal opportunity for admission into the apprenticeship program.

G.		Utilizing journey persons to assist in the implementation of affirmative action in the apprenticeship program.

H.		Granting advance standing or credit on the basis of previously acquired experience, training, skills, or aptitude for all applicants equally.

I.         	Other appropriate action to ensure that the recruitment, selection,    employment, and training of apprentices during their apprenticeship shall be without discrimination because of race, color, creed, age, disability, religion, national origin, sex, or sexual orientation.  The JATC will take affirmative action to provide equal opportunity in apprenticeship and will operate this apprenticeship program as required under Title 29, Code of Federal Regulations, Part 30, as amended and the Nevada State Plan 1978.(e.g., general publication of apprenticeship opportunities and advantages in advertisements, industry reports, articles, etc.; use of present minority and female apprentices and journey workers as recruiters; career counseling; development of reasonable procedures to ensure employment opportunity, including reporting systems, on-site reviews, briefing sessions)

SECTION V - ANNUAL REVIEW OF AFFIRMATIVE ACTION PLAN

The JATC will make an annual review of its current Affirmative Action Plan and its overall effectiveness and institute any revisions or modifications warranted.  The review shall analyze (independently and collectively) the affirmative action steps taken by the  JATC for evaluating the positive impact, as well as the adverse impact in the areas of outreach and recruitment, selection, employment, and training.  They will work diligently to identify the cause and effect that result from their affirmative action measures.  The JATC will continually monitor these processes in order to identify the need for a new affirmative action effort and/or deletion of ineffective existing activity(ies).  All changes to the Affirmative Action Plan must be submitted to the Registration Agency for registration.  The JATC will continually monitor the participation rates of minorities and women in the apprenticeship program in an effort to identify any type of underutilization.  If underutilization exists, corrective action will be immediately implemented.

The goals and timetables also will be reviewed annually and updated where necessary.   


A.	SPONSOR INFORMATION
	Program Number:
	NV003940003

	Name of Sponsor:
	Southern Nevada Roofers JATC

	Address:
	590 S Boulder Highway

	City/State/Zip Code:
	Henderson 89015

	Contact Person:
	David Money

	Phone Number: 702-212-9961
	FAX Number: 702-212-9969

	E-Mail Address:
	Moneydavid@snrwjatc.com



B.	OCCUPATIONAL INFORMATION
	Occupational Title: *
	Roofers-Waterproofers

	RAPIDS Code: 0480
	O*NET/SOC Code: 47-2181.00

	Type of selection method used: Alternative/Year Round

	Labor Market Area description: Southern Nevada



C.	LABOR MARKET AREA & OCCUPATIONAL PARTICIPATION DATA




	C.1 Total Labor Force in Labor Market Area *

	Number of Women:
	621,970
	46.1% of labor force

	Number of Minorities:
	725,965
	53.9% of labor force

	C.2 Working Age Population in Labor Market Area *

	Number of Women:
	621,970
	46.1% of labor force

	Number of Minorities:
	725,965
	53.9% of labor force

	C.3 Apprentice Participation in Craft/Occupation in National Apprenticeship System **

	Southern Nevada                    Number of Women:
	5
	.025% of apprentices

	Number of Minorities:
	190
	89.7% of apprentices

	C.4 The General Availability of Minorities and Women with the Present or Potential Capacity for Apprenticeship in Program Sponsor’s Labor Market Area. ***

	Number of Women:
	4,690

	Number of Minorities:
	10,085


Resources for obtaining labor market information.
· https://www.census.gov/acs/www/data/eeo-data/eeo-tables-2018/tableview.php?geotype=state&state=04000us32&filetype=all1w&geoName=Nevada
· 	RAPIDS Data available from Registration Agency.
	Program Sponsors may use any reasonable method for determining the general availability of minorities and women with the present or potential capacity for apprenticeship, including relying on the data recorded in Section C.1 for “Total Labor Force”, C.2 for “Working Age Population”, and C.3 “Apprentice Participation in Particular 
 Craft/Occupation” to propose the entries for “The General Availability of Minorities and Women.”


D.	SPONSOR’S WORKFORCE DATA
	D.1   Total Number of Journey/Craft Workers Employed:
	204

	Number of Women:
	3
	1.47% of work force

	Number of Minorities:
	190
	93.13% of work force

	 D.2   Total Percentage of Apprentices or of Applicant Pool (depending on selection method used)

	Numerical percentage of Women apprentices or women in applicant pool:
	7
	
8%

	Numerical percentage of Minority apprentices or minorities in applicant pool:
	75
	
85%



E.	ADDITIONAL RESOURCE DATA FOR CONSIDERATION IN ESTABLISHING GOALS
	
Industry Source Data
	Minority rate of participation
	Female rate of participation

	E.1    Registered Apprenticeship Partners Information Data System (RAPIDS):   *
	
85%
	
8%

	E.2    EEOC Occupational Employment Data: **
	64.6%
	4.8%


*	Data available from Registration Agency
**	http://www.eeoc.gov/stats/jobpat/jobpat.html

F.	DETERMINATION OF UTILIZATION
	Analysis
	Yes
	No

	Minority Underutilization:
	
	x

	Female Underutilization:
	x
	



G.	SPONSOR’S GOALS:
The program sponsor proposes and agrees to make a good faith effort to attain the goal of selecting N/A % minorities and _6.8% women during the next EEO Review cycle.  These goals will not be used to discriminate against any qualified applicant on the basis or race, color, age, religion, national origin or sex.

The number of new apprentices to be hired during the next year (or selection period) is estimated to be: ___15______

H.	REGISTRATION AGENCY APPROVAL:

		Sponsor					Registration Agency

___________________________		__________________________
Sponsor’s Signature					Registration Agency Signature

___________________________		__________________________
Title							Title

___________________________		__________________________
Date Signed						Date Signed

SECTION VI - OFFICIAL ADOPTION

This Affirmative Action Plan is officially adopted by the Southern Nevada Roofers JATC:                              





___________________________________________     ______________________
Jesus Loya-Villalobos (Chairman)			     Date	

___________________________________________     ______________________
Paul McKellar (Recording Secretary)			     Date

___________________________________________     ______________________	 
Meredith Livermore (Trustee)			               Date

___________________________________________     ______________________
Albert Martinez (Trustee)					    Date

___________________________________________     ______________________	 
Jose Vega (Trustee)				               Date

___________________________________________     ______________________
 Darnelld Rebecca Colman (Trustee)		               Date







	QUALIFICATIONS AND SELECTION
PROCEDURES
ADOPTED BY
Southern Nevada Roofers 
Joint Apprenticeship and Training Committee
APPROVED BY













			DEVELOPED IN COOPERATION WITH THE
			U. S. DEPARTMENT OF LABOR
			OFFICE OF APPRENTICESHIP



	APPROVED BY _________________________________________________________
                                                              Toni Giddens, Director
                                                              Nevada State Apprenticeship Council
                                                              3340 West Sahara Avenue
                                                              Las Vegas, NV 89102





	DATE APPROVED: ________






The certification of this selection procedure is not a determination that, when implemented, the selection procedure meets the requirements of the Uniform Guidelines on Employee Selection Procedures (41 CFR part 60-3) or Title 29 CFR Part 30.


SECTION I - MINIMUM QUALIFICATIONS

Applicants accepted and registered as apprentices must meet the following minimum qualifications:

-	Age:		Shall be at least 18 years of age and provide proof of such.

-	Education:	A high school diploma or GED equivalent within 1 year after being indentured as an apprentice.

-	Physical:	Shall be physically capable of performing the essential functions of the apprenticeship program without posing a direct threat to the health or safety of the individuals or others.


SECTION II - APPLICATION PROCEDURES

A.	All persons requesting an application shall have one made available upon signing the applicant log.

B.	All applications shall be identical in form and requirements.  The application form shall be numbered in sequence corresponding with the number appearing on the applicant log so that all applications can be accounted for.  Columns will be provided on the applicant log to show race/ethnic, sex and Social Security # identification and the progress by dates and final disposition of each application.

C.	Before completing the application, each applicant will be required to review the Apprenticeship Standards and will be provided information about the program.  If the applicant has any additional questions on the qualifications or needs additional information to complete the application, it will be provided by the JATC.

D.	Receipt of the properly completed application form, along with required supporting documents (proof of age - driver’s license, birth certificate or other acceptable documentation; copy of high school diploma, GED Certificate or other acceptable documentation) will constitute the completed application.

E.	Completed applications will be checked for minimum qualifications.  Applicants deficient in one or more qualifications or requirements or making false statements on their application will be notified in writing of their disqualification.  The applicant will also be notified of the appeals right available to them.  No further processing of the application will be taken.


F.	Applicants meeting the minimum qualifications and submitting the required documents will be notified where and when to appear for the interview.

G.	At the time of selection have an understanding; reading writing and communicating ability in the English language as would enable the apprentice to perform the tasks of the Roofer in a safe manner and comprehend the subject matter taught in related instruction. Apprentices whose demonstrated lack of ability to communicate in English interferes with their ability to progress in related classroom instruction or OJT will be instructed to register for a complete “English as a second language” or “technical English as a second language” curriculum. This course must be completed prior to the completion of the second semester.


SECTION III -  SELECTION PROCEDURES


A.	The JATC shall schedule the interview and evaluation session.  All applicants who have met the minimum qualifications and have submitted the required documents must be notified of the date, time, and place to appear.  

B.	The interviewer(s) will rate each applicant during the interview on each of the factors on the Applicant Rating Form taking into account the information on the application, required documents, if applicable, and the judgment derived from the interview.

C.	After completing the interview and evaluation of the applicants, the individual rating scores of the interviewer(s) will be added together and averaged to determine the applicant’s final rating.

D.	Applicants will be placed on a “Ranking List” according to their scores at the evaluation session, with the applicant having the highest score being at the top of the list, and all applicants then listed in descending order based on score.

E.	As openings for the registration of new apprentices occur, the highest ranked applicant will be notified of selection by telephone.  It shall be the responsibility of the applicant to keep the JATC informed of their current mailing address and phone number.





F.	Selected applicants must respond to the notice of selection within forty-eight (48) hours of notice.  If applicants cannot be reached by telephone, their names will be passed and notice sent to their address by “Certified Mail-Return Receipt Requested”, to determine if the applicants are still interested.  If no response is received in fifteen (15) working days from the written notice, the applicants name will be removed from the list.  Only one certified notice will be mailed.

G.	Qualified applicants remaining on a preceding ranking list will automatically be carried forward on the new ranking list and slotted in wherever their rating score placed them for a period of two (2) years, unless the applicant has been removed from the list by their own written request or following failure to respond to an apprentice opening.  Applicants who were not placed during the two (2) year period that were on the ranking list will be required to reapply.


H.	During the two-year period, applicants who feel that their qualifications have improved since their original rating may submit documented evidence of such additional experience or training and request reevaluation and rating at the next regular processing cycle.



I.    	The committee shall maintain a database/records for each contractor relating to                 the referral, release, retention, and term of each referred applicant. It is the committee’s responsibility to monitor each contractor’s employment activities to ensure fair and equitable treatment of all referred applicants. 

















APPLICANT SCORE SCALE:

Completed Application:		25 points total
		Previous experience in roofing trade = 1 per year up to 5 points
		Previous experience in construction trade = 1 per year up to 5 points
		GED/High School Diploma = 15 points
Math test:				100 points
Oral Interview:
Subjects considered and rating as follows
(a)	Interest		10 points
(b)	Motivation		10 points
(c)	Stability		  5 points
(d)	Attitude		  5 points

Relative weight given for an oral interview in overall evaluation.

Relative weight of Oral Interview			  30 points

Minimum Overall Passing Score			  
To be placed on ranking list.			  65 points

All applicants will be notified in writing of acceptance or rejection.

A ranked and rated pool of eligible applicants will be established and maintained   for two (2) years, as follows:

Applicants receiving passing scores will be placed on a ranked and rated pool of eligible applicants list according to their score received on the Oral Interview. In the events of tie scores the applicant with the earliest chronological time will be dispatch first.

SECTION IV – DIRECT ENTRY

JATCs who wish to invoke the direct entry provision may do so without regard to the existing selection procedure or minimum qualifications used for entry into the apprenticeship program.  Individuals selected into the apprenticeship program via direct entry shall only include those individuals described below who have received training or employment in an occupation directly or indirectly related to the occupation(s) registered in these Standards.  The JATC will award Credit for Previous Experience in accordance with Section XII of these Standards, and will pay the apprentice(s) at the wage rate commensurate with their skill attainment.  The Credit for Previous Experience shall be awarded without regard to race, color, religion, national origin or sex.  The methods for direct entry shall include the following:


A.	An employee of a non-signatory employer not qualifying as a journey worker when 
	the employer becomes signatory, will be evaluated by the JATC in accordance 
with  the procedures for the granting of credit for previous experience, and registered at the appropriate period of apprenticeship based on previous work experience and related training.  Any employee not eligible for receipt of credit must make application in accordance with the normal application procedures.  The recruitment, selection, employment, and training of apprentices shall be without discrimination because of race, color, creed, age, disability, religion, national origin, sex, or sexual orientation.  The JATC will take affirmative action to provide equal opportunity in apprenticeship and will operate this apprenticeship program as required under Title 29, Code of Federal Regulations, Part 30, as amended and the Nevada State Plan 1978.
	 (Note:  This is a method of direct entry into the apprenticeship program.)

B.	An individual who signs an authorization card during an organizing effort, wherein
fifty-one percent  (51%) or more of the employees have signed authorization cards, whether or not the employer becomes signatory, and is an employee of the non-signatory employer and does not qualify as a journey worker, will be evaluated in accordance with the procedures for the granting of credit for previous experience and registered and registered by the JATC at the appropriate period of apprenticeship based on previous work experience and related training.  Any employee not eligible for receipt of credit must make application in accordance with the normal application procedures.   The recruitment, selection, employment, and training of apprentices shall be without discrimination because of race, color, creed, age, disability, religion, national origin, sex, or sexual orientation.  The JATC will take affirmative action to provide equal opportunity in apprenticeship and will operate this apprenticeship program as required under Title 29, Code of Federal Regulations, Part 30, as amended and the Nevada State Plan 1978.

 (Note: This is a method of direct entry into the apprenticeship program.)  
		For such applicants to be considered they must:
1. Be employed in the JATC’s jurisdiction when the authorization card was signed;

2. Have been employed by the employer before the organizational effort commenced;

3. Have been offered the opportunity to sign authorization cards and be evaluated along with all other employees of the employer; and

4. Provide reliable documentation to the JATC  to show they were an employee performing (ROOFING INDUSTRY)  work prior to signing the authorization card.


SECTION  V - COMPLAINT PROCEDURE

Any apprentice or applicant for apprenticeship who believes that he or she has been discriminated against on the basis of race, color, creed, age, disability, religion, national origin, or sex, with regard to apprenticeship or that the equal opportunity standards with respect to his or her selection have not been followed in the operation of an apprenticeship program, may personally or through an authorized representative, file a complaint with the U. S. Department of Labor or, at the apprentice or applicant’s election, with the private review body established by the program sponsor (if applicable).  

The complaint shall be in writing and shall be signed by the complainant.  It must include the name, address, and telephone number of the person allegedly discriminated against, the program sponsor involved, and a brief description of the circumstances of the failure to apply equal opportunity standards.

The complaint must be filed not later than 180 days from the date of the alleged discrimination or specified failure to follow the equal opportunity standards, and, in the case of complaints filed directly with the review bodies designated by the program sponsor to review such complaints, any referral of such complaint by the complainant to the Department must occur within the time limitation stated above or 30 days from the final decision of such review body, whichever is later.  The time may be extended by the Department for good cause shown.  
 
Complaints of sexual harassment in the workplace may be filed and processed under Title 29, CFR Part 30, and the procedures as set forth above.

The JATC will provide written notice of their complaint procedure to all applicants for apprenticeship and all apprentices.  





SECTION VI - MAINTENANCE OF RECORDS

The JATC will keep adequate records including a summary of the qualifications of each applicant, the basis for evaluation and for selection or rejection of each applicant, the records pertaining to interviews of applicants, the original application for each applicant, information relative to the operation of the apprenticeship program, including but not limited to job assignment, promotion, demotion, layoff, or termination, rates of pay or other forms of compensation or conditions of work, hours including hours of work and, separately, hours of training provided, and any other records pertinent to a determination of compliance with these regulations, as may be required by the Department.  The records pertaining to individual applicants, selected or rejected, shall be maintained in such manner as to permit the identification of minority and female (minority and non-minority) participants.

In addition to the above requirements, adequate records shall include a brief summary of each interview and the conclusions on each of the specific factors, e.g., motivation, ambition, and willingness to accept direction which are part of the total judgment.  Records shall be maintained for 5 years and made available upon request to the Department of Labor or other authorized representative.

SECTION VII - OFFICIAL ADOPTION OF SELECTION PROCEDURES

The foregoing Selection Procedures are hereby officially adopted by the Southern Nevada Roofers and Waterproofers JATC:

  

___________________________________________     ______________________
 Jesus Loya-Villalobos (Chairman)			     Date	

___________________________________________     ______________________
 Paul McKellar (recording secretary )			     Date

___________________________________________     ______________________	 
 Meredith Livermore (Trustee)			               Date

___________________________________________     ______________________
 Albert Martinez (Trustee)				     Date

___________________________________________     ______________________	 
 Jose Vega (Trustee)				               Date

___________________________________________     ______________________
Darnelld Rebecca Coleman (Trustee)			    Date
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